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Dear Parents and Caregivers,

Welcome to the Pontiac Youth Recreation Enrichment Center (PYREC) Powered by Boys 
& Girls Clubs of Southeastern Michigan (BGCSM.)  We are excited about the 2020-
2021 school year and look forward to being a part of your child’s day.  Thank you for the 
opportunity to support, guide, and care for your child. 

The PYREC Powered BGCSM facility will be full of fun, a place where your child can 
explore their interests and talents and continue to growth in our Y core values of honesty, 
caring, respect, and responsibility - all in a safe and encouraging environment.  Please let 
us know how we can further support you and your child throughout this school year.   

Your PYREC Staff,

Robert Burch,   Tiffany Sula,
Center Manager   Program Director
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PYREC FALL OVERVIEW, ENROLLMENT, AND 
ACCOUNT MANAGEMENT 

PROGRAM HOURS 
Our fall program offers care during the fall months (September-December), 
Monday - Friday 7:30am (Early Arrival Learning Pods), 1:30pm- 6pm: Fall Programming 

STAFF 
This site is staffed by a full time Program Director and PYREC Director.  Each staff 
member is chosen for their experience, education, and love of children.  PYREC 
completes criminal background checks and drug test on all employees.  Staff are 
trained in First Aid and CPR.  In accordance with guidelines from Boys & Girls Clubs of 
America, the CDC & local government our staff to youth ratio during programming hours 
aims to be 10:1. 

ENROLLMENT 
PYREC programs and membership is offered to children ages 5-18 Enrollment may 
be limited due to constraints of space and staffing. PYREC provides a full-time Fall 
program. 

UPDATED ENROLLMENT INFORMATION 
Parent/guardians are required to update all information on their child’s online account 
when changes occur. This includes changes in authorized pick-ups, parent/guardian 
status, addresses, phone numbers, special needs, allergies, etc. 

SPECIAL NEEDS 
In order to best meet the special needs of your child, we do require that you set-up a 
meeting with the PYREC Director & Program Director (see page 2) before enrolling your 
child. It is very important that parents inform of us any and all special accommodations 
that your child may require (i.e. dietary, medical, physical, emotional, etc.)

OUR PURPOSE 
We believe all people, especially children, deserve an equal chance to reach their full 
potential and should prepare themselves to connect to and serve the community.  
Therefore, our mission is to provide a world class experience, empowering youth to reach 
their full potential as change agents in their life, and community.     

Please note that some programs are ran in partnership with other outside organizations. 
All questions regarding those programs should still be directed to PYREC directors and 
administrators 
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EMERGENCY CLOSINGS 
Our rule-of-thumb is that if the school district (or primary feeder school) that PYREC is 
located in closes (for weather, disease, etc.) then PYREC is closed as well. Please listen 
to local TV and radio stations or log onto your school website for closing announcements. 
When this occurs, we will notify all members. Every effort will be made to contact parents/
guardians via phone, email, the Remind phone application and social media as soon as 
possible. Please have an alternative childcare plan in place for these occurrences.

FEES 
Fall fees are as follows:
PYREC Powered by BGCSM is a Free program offered to all youth in the Pontiac Community. 

EMERGENCY CONTACTS / PICK UP 
Upon sign up you listed multiple emergency contacts. Please make sure those are updated 
regularly (you will be prompted to do so upon membership renewal). It is important to have 
accurate information in the event an emergency occurs. Note: we do not ask explicitly for 
authorized contacts as we have an open-door policy but for youth younger than 13 we ask 
that they are picked up by an adult age 18 or older. Should there be legal proceedings that 
prevent a certain individual from picking a child up, please bring that to the attention of the 
Directors.
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PROGRAM COMPONENTS
The Pontiac Youth Recreation and Enrichment Center provides a safe, nurturing, 
values centered environment that encourages the development of the whole child; 
intellectually, socially, emotionally and physically.  Our mission is to provide a world 
class experience, full of caring & connected adults that make our facility a safe place for 
youth where they get to enjoy some Edutainment (education + entertainment) and leave 
PYREC connected & career ready. Activities are designed to expose children to new 
experiences and to allow them to explore their interests and talents.

The unique combination of the staff and children at each site allows for a diverse 
curriculum and variety in the activities they choose.  Our programs will incorporate 
elements of academic success, living a healthy lifestyle and developing a community 
of change agents with good character & citizenship. Children will participate in program 
components and enrichment activities such as arts and crafts, homework, games and 
fun physical activities, team building, and character development exercises. Depending 
on their interests, children will also participate in experiential activities such as cooking, 
drama, music, science and environmental activities, just to name a few.  

Our main, signature programs are as followed:
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PROGRAM COMPONENTS CONT.

Charity Music
Sound Booth Instrument Sampling. Kids explore wind, percussion, string and 
electronic instruments. Beginning Band Class

Girl Scouts
Leadership development and enrichment programs for girls.

Cranbrook Institute of Science
Customized STEM hands-on STEM lessons and science experiments.

The Y (YMCA) 
Port Sports: Positive Play Initiative mobile sports program provides free play 
and sports sampling.

Sheriff PAL Soccer for Success
Soccer for Success after school soccer program teaches youth soccer skills 
while learning about eating right and other ways to stay healthy, youth gain 
important decision-making and relationship skills through positive interactions 
with a coach-mentor and peers.
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PROGRAM COMPONENTS CONT.

Power Hour 
PYREC knows the importance that homework and staying on top of school for 
youth. We also know the importance overall of being prepared for academic 
success. That is why Power Hour is one of our signature programs. Power 
Hour is a designated time where all youth get their homework done, being 
allotted a private and quite area. Staff will be on hand to assist but generally 
do not act as one-on-one tutors. It is the responsibility of your child to know 
their homework assignments and to bring all necessary books, papers etc. 
to the program each day. When the need arises, PYREC staff are fine working 
alongside teachers to align programs with school content or spread knowledge 
of an academic issue facing youth. 

Triple Play Mind, Body & Soul  
This is a three-pronged program aimed at preparing our members for a well-
rounded healthy lifestyle. 

Healthy Habits is the “Mind” component of the Triple Play program. The 
Healthy Habits curricula focuses on making choices that support a healthy 
eating pattern and physical wellness. This targeted program is made up of 
interactive practical activities that develop a young person’s ability, confidence 
and motivation to eat healthy for life. 

The “Body” component of Triple Play promotes becoming more physically 
active through a variety of games, cooperative activities, and sports that 
develop a young person’s ability, confidence and motivation to be physically fit. 

The “Soul” component of the Triple Play program encompasses the social 
recreation activities that are critical to positive youth development. This new, 
targeted program builds the skills a young person needs to make healthy 
choices through cooperative, group-based activities that develop a young 
person’s confidence in themselves and connection to others.
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PROGRAM COMPONENTS CONT.

Passport to Manhood / SMART Girls 
These two programs aim to provide both boys and girls with the tools they 
need to grow up in a proper way. 

Passport to Manhood is for boys, promoting and teaching responsibility in a 
highly interactive approach for youth ages 8-18. It aims to give youth a strong 
moral compass, while giving the the opportunity to learn about and practice 
making healthy decisions related to their physical, cognitive, emotional and 
social development. As they grow, participants learn decision-making & 
conflict resolution skills as well as how to build healthy relationships and 
other essential attitudes. 

SMART Girls is for girls, a small group program centered around health, 
fitness, education on eating right, good habits and tips for developing 
positive relationships with peers, adults and others. Girls explore their 
values, interpersonal and intrapersonal relationships, attitudes and get 
mentoring opportunities with adult woman. Simply this program makes 
growing up and navigating influences of mass media, bullying and the 
emotional & physical changes of aging easier



Keystone & Torch Club  
These two programs aim to instill the values of service, empathy, community 
and leadership in our youth. 

Torch Club is a small group program youth ages 10-13 can join that gives 
youth an opportunity to elect officers and work together to conduct activities 
that provide a service to the Club, the community or promote health, fitness, 
social recreation. Many programs conduct small fundraisers or conduct small 
service projects to instill the importance of teamwork and empathy at a crucial 
development age.
 
Keystone Club is for youth ages 14-18 and promotes leadership, both as a 
value and as a lived activity. Youth get awareness and abilities to impact the 
community, conduct civic engagement, learn the importance of teamwork 
and get to make leadership decisions about the Club and youth experience. It 
continues on the foundation laid in Torch Club about empathy, teamwork and 
taking action.

PROGRAM COMPONENTS CONT.

Academic Enrichment  
Overview: Our academic enrichment is designed to help every student reach 
their full potential through creative and innovative teaching styles that match 
their learning styles. Where you student is curious, inventive, passionate, 
analytical-or anything in between-our camp is tailored to the unique interest 
and passion of your child. 

Objective: Through formalized instruction, interactive activities and group 
learning experiences, students will improve in their cognitive abilities. 
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PROGRAM COMPONENTS CONT.

STEAM & Robotics  
Overview: Using fun topics and themes, such as animals, games, space and 
battle machines, we embrace children’s interest and curiosity to guide them 
through robotics and engineering principles. Our programs provide the best 
mix of fun and education for your child. In fact, most kids have so much fun 
in our programs, they don’t even realize how much they are learning. 

Objective: Through formalized instruction, interactive activities and group 
learning experiences, students will improve in their cognitive abilities. 

Performing Arts  
Overview: This program is the perfect place for creatives! Youth interested 
in the performing arts industry can select between several tracks that will 
provide hands on exposure and opportunities for them to unleash their spark 
and to learn more about their craft from industry leaders. Content includes: 
Movie making, video production, acting, dance and music.
 
Objective: Unlock, equip, and develop young creatives. 
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PROGRAM COMPONENTS CONT.

College, Career Readiness, and Entrepreneurship Exploration 
Overview: This camp introduces middle and high school students to the 
skills, knowledge, behaviors and exposure to begin the preparation process 
of identifying the necessary habits and actions to enter college (2-year or 
traditional settings), gain knowledge of potential career opportunities that 
match their passions and to identify entrepreneurial options. 

Objective: Students will be exposed to resources that lead to discovery of 
postsecondary opportunities.

Sports Camps  
Overview: PYREC Sports camp is for youth of all ability levels. Youth will learn 
and compete in team sports, including basketball, baseball, football and 
soccer. Youth will also take part in a variety of traditional kid games. 

Objective: Using skills sports campers will learn skills such as: team-
building, self-awareness and relationship building. The campers will 
participate with current coaches and student-athletes who aim to create 
a positive and encouraging experience for all. We stress the values of 
teamwork, sportsmanship and giving one’s best effort on a daily basis. 

Foreign Language - Spanish  
Overview: The International Experience is designed to immerse youth into 
the language, history and culture of a country. We will focus on the great 
country of Spain. 

Objective: Students will learn Spanish history, culture, and language. 
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PROGRAM COMPONENTS CONT.

CHILD GUIDANCE 
The PYREC environment is designed for children to grow and learn.  As such, we 
believe that discipline should be a learning experience with important teachable 
moments.  

Our goal is to be proactive and preventive in our discipline procedures.  Preventive 
discipline involves setting clear and consistent expectations, understanding of 
consequences, positive redirection, accountability/follow-through, and positive 
reinforcement.  

The following steps will be taken when behavior expectations have not been 
met:

1. Redirection and encouragement to choose a different behavior.
2. Verbal warning and explanation of why the behavior is inappropriate.
3. Withdrawal from the activity.
4. Verbal communication between parent and staff.
5. If behavior is repeated following a parent /staff conference, the child may be 

suspended from the program for 1 to 3 days.
6. If behavior persists, suspension will be extended for 1 week and a written 

contract will be drawn up with the child. The parent/ guardian and child will 
be required to meet with the Directors before returning.

7. If the behavior contract is broken or if the child’s behavior continues to be 
disruptive, violent or unsafe, dismissal from the program may result.

Steps 1-3 may be omitted if the Director(s) deems the behavior is serious 
enough and/or the child is a danger to themselves and/or others.
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COMMUNICATION

Regular communication between the parent/guardian and PYREC is essential 
in providing a well- structured, high quality experience that meets the needs of 
your child. In addition to written communication you receive from PYREC, we 
encourage all families to communicate regularly with staff to ensure we are 
meeting your child’s needs and your expectations. The Remind App is a great 
way to stay up to date on program activities, events and closures.  In addition, 
it is important to keep the staff informed of any changes occurring in your child’s 
life that may affect their behavior or mood.  These changes may include, moving, 
hospitalization of a family member, physical changes, separation or divorce, 
long term illnesses, death in the family, or issues with school. Any information 
disclosed to program staff will be handled confidentially and only communicated 
on a need-to-know basis. 

Meetings and conferences with the PYREC staff are sometimes necessary to best 
meet the needs of your child.  These meetings can be initiated by you or PYREC 
should the need arise. If you are interested in having a conference, please see 
your Directors to set this up. We encourage you to address concerns and make 
suggestions directly to your Directors.  We encourage you to share your feedback 
directly with your local PYREC staff so we can address issues quickly. 
 
PYREC may at times give youth surveys about interests, programs and about their 
experience overall. At the same time, we may ask parents to complete a survey as 
well. These surveys provide us valuable feedback as to how we can improve the 
program and better serve your needs. Should you wish to not participate or wish to 
have your youth not participate please let PYREC staff know. 
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PARENT INVOLVEMENT
There are many ways for you and your family to be involved in our programs. Below 
are some ideas as to how to become more involved:

• Assist your Program Directors in organizing a service learning (community 
service) project

• Share a skill, hobby, recipe, career or cultural tradition with the children -or 
any other personal or professional expertise you may have (note: all subject to 
vetting and reference checks by PYREC staff)

• Be a guest reader sharing a favorite book

• Help organize a family event or fundraiser

• Serve on your PYREC advisory board

• Volunteer to assist with building upkeep, data entry or program supervision

• Assist with items on the PYREC wish list.

Other Ways to be involved with other PYREC programs 

• Become a volunteer coach for PYREC Sports Leagues

• Volunteer at PYREC special events such as a golf outing, Friendship Club 
Showcase, Great Futures Awards or a local PYREC event. 

* A background check must be on file through the CIty of Pontiac 
before any volunteering can be conducted
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HEALTH & SAFETY POLICIES

ATTENDANCE 
Once a youth checks in to the PYREC on any given day, they are expected to 
participate in programs and listen to staff. Only on specified time will free-play, 
unstructured activities or “just hanging out” will be allowed.  

CUSTODY CONCERNS & PICK UP 
Despite this, most youth are picked up by the same one or two adults most days, and 
staff will become aware of that (including special situations, such as Grandma picks 
up the youth always on Fridays). Should there be legal documents provided that show 
specific individual(s) cannot come in contact or pick up a youth, please let PYREC 
staff know. Until we see legal documentation, we cannot abide by any requests. 

LATE PICK-UP FEE & PROCEDURE 
Please understand that our staff are not scheduled to work much past the closing 
time of the PYREC. Therefore, all children must be picked up the stated time of close 
for that day. Any child who has not been picked up by 6:00pm or time of closing, 
will automatically be added to the late pickup list. Three infringements equals a 
one day suspension from PYREC. If a child has not been picked up more than 30 
minutes after closing, the Director will call emergency contacts and then local 
police after going thru all additional contacts. 

Help us avoid these steps.  We suggest that you save the site phone number in your 
cell phone, and call if you are running late. If a child is picked up late more than 3 
times, we reserve the right to remove the child from the program. 
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SICK CHILDREN 
Children with a contagious illness or communicable diseases such as, but not limited 
to, conjunctivitis (pinkeye), pediculosis (head lice), scabies, ring worm, chicken 
pox, strep throat, fever of 99.5 degrees or higher, and/or any another contagious 
symptoms, such as a rash, diarrhea, sore throat, or discolored mucus, will not be 
permitted to attend or remain at PYREC to keep other youth safe.  If a child becomes 
ill during program hours at the facility we will contact parents/guardians to pick-up 
the child. 

Parents will be notified when a communicable disease has been found to exist within 
the program.  We ask that parents notify program staff immediately if your child 
contracts a communicable disease that may be spread to, or impact, other children 
or staff.

COVID-19  
LOWERING ACCESS & RISK  
To help limit the potential spread of COVID-19 amongst our PYREC community, until 
directed by Michigan Public Health Officials, the following guidelines and regulations 
will be in place at all open facilities: 

LIMITING CLUB ACCESS 

• Before entering the PYREC Facility, all youth and staff will be asked these 
questions.

• Do you feel physically well today? -- if answer is “not well” they will not be 
able to enter the facility.

• Do you feel like you have had a fever in the last 24 hours? -- if answer is 
“yes” they will not be able to enter the facility (including staff)

• Do you have a new or worsening cough today? -- if answer is “yes” the 
student will be refused entry, given a mask and asked to wait in the isolation 
room until they can be picked up. If this applies to a staff member, they will 
be sent home.

Parent Resource Handbook 2020 - 2021
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HEALTH & SAFETY POLICIES

• All those looking to enter the building will have their temperature taken. If the 
reading is at 99.5 degrees or higher, that individual will not be able to enter 
the facility for fourteen days with the last three being symptom free.

• Anyone who has a high temperature reading or answers yes to any of the 
above questions - or anyone who lives in same household as that individual 
- cannot come to the facility for fourteen days with the last three days being 
symptom free. If symptoms develop or persist anytime within that seven-day 
period, the clock goes back to zero and the fourteen-day waiting period begins 
again.

• PYREC will be limited to at most 50% capacity limits and we will be operating 
on a youth to adult ratio of 10:1.

MANAGING CLUB SPACES
• Program rooms will have no more than 10 youth and 1 staff in them at a time

• Lunch and snack times will be staggered in terms of when youth eat to limit 
cross contamination and each youth will be instructed to sit six feet apart 
while eating.

• Any program that requires physical activity that would lead youth to breath 
heavily will be conducted either outside, or inside in a manner that keeps all 
youth at least 6 feet apart from one another at all times. Once there are more 
than 10 people in room, all must be 10 feet apart

• Any programming space will have seating that always allows for youth and 
staff to sit or stand at least six feet apart. The six feet measurement will be 
marked by taped “X’s” on the floor or on tables. Chairs will be marked as not-
usable to help create six feet of separation in all directions (left, right, front, 
back).

CLEAN FACILITIES  
To help make sure our facility, employees and staff maintain sanitary conditions 
that protect everyone to the best extent possible, the following procedures will be in 
place until further notice. 

LIMITING CLUB ACCESS (CONTINUED)
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HEALTH & SAFETY POLICIES

KEEPING PYREC GERM FREE
• Every hour (mid-day and at end-of-day) staff will clean & disinfect commonly 

touched surfaces. This includes but isn’t limited to doorknobs, countertops, 
handles, keyboards, touch screens, toilets, faucets, sinks, phones, program 
equipment & supplies, balls, tables, seats.

• All individuals in the facility will wash their hands every hour.

• Bathrooms will continued to be well stocked with soap, sanitizer and paper 
towel. Bathrooms will be wiped down hourly by staff

• At the end of each week, the facility will be sanitized and disinfected including 
floor scrubbing, full wipe downs and sanitizing of all surfaces to limit lingering 
germs

• This facility will have a room prepared with chairs separated 6 feet apart that 
is near an exit that can be used as an isolation space in the event someone 
becomes ill during the day. Any youth or staff member who becomes ill 
(develops a cough, fever, chills, etc.) will be held in this isolation room until 
they are able to be picked up and taken home and leave the facility. Any youth 
or staff member who becomes sick will not be able to return to the facility for 
14 days, with the last three at least being symptom free. Should symptoms 
continue or arise at any point during this 14-day period the clock resets to 0 
and 14 days begins again.

• When cleaning, have windows open to extent possible to lower drying time

MINIMAL CONTACT
• All staff and youth will be required to wear a mask. Any youth showing signs of 

a cough will be sent to an isolation room where they will wait to be picked up.

• Signs will be posed throughout the facility, and staff will reinforce, the 
importance of covering your cough/sneeze and doing so into the bend of your 
arm

• All people in the building will be required to wash or sanitize their hands 
before any snack or meal time as well as after using the rest room for any 
reason.
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HEALTH & SAFETY POLICIES

LEARNING AT A DISTANCE
• All programming spaces will be arranged so that all youth and staff whether 

standing or sitting will always be at least six feet apart, with taped X’s on 
floors or chairs marking the distance. No more than 10 youth and two adults 
will be in a program space at any time.

• At the start and end of a program, entering and exiting a room will always 
be staggered and controlled so youth exit with six feet of space in between 
themselves

• Doors will be propped open to the largest extent possible to limit the number 
of hands touching doorknobs and handles. For doors that swing open, all will 
be instructed to use their covered elbows or shoulders to push door open.

• Any programming that would require extra exertion or breathing by a member 
is moved outside to the largest extent possible and whether inside or outside, 
all youth will always be required to stand at least 6 feet apart from each other. 
Not more than 10 youth and 2 staff will be in any enclosed space at any time.

MINDFUL MEALS & ACTIONS  
To make sure we limit risk of commonly group activities as well as follow general 
best practices, the following guidelines will be in place until further notice:

GRAB AND GO
• Any snacks or meals that are possible offered at the facility will be 

prepackaged in a grab and go style that doesn’t need to be prepared by or 
served by staff

• Staff will not eat at the same time as youth to ensure areas are cleaned 
between each group going thru the break time

• Groups will be staggered, and it as isolated as possible (at least six feet apart 
in any direction from others)
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STAY HOME, STAY SAFE

• Any youth, adult or staff not feeling well or showing symptoms of being sick 
will not be allowed into the facility for at least 7 days, with the last three being 
symptom free. If that individual has other household members at the facility, 
they also will not be allowed into the building for the same amount of time. No 
exceptions will be granted

PROACTIVE PROGRAMMING  
To help make sure we still provide quality programming and edutainment for our 
youth, while making sure it is done in a protective manner, the following procedures 
will be in place until further notice:

ACCIDENTS & INJURIES 
Although we take every effort to keep the children in our programs safe at all times, 
accidents and injuries are a normal part of childhood. Should your child become 
injured during at PYREC, the following steps will be taken: 

Minor injuries ( scraps, bumps, bruises etc.) will be cleaned with soap and water 
and treated with band-aid or ice pack as needed. You will be notified of the injury at 
pick-up time of the injury. 

Head injuries - Due to the possible implications of head injuries we will treat all 
head injuries as a serious matter. The staff will monitor the child for signs of a 
concussion and will provide ice if needed. Parents/ guardians will be notified 
immediately of a head injury. 

More severe injuries - If a child should suffer a more severe injury, we will attempt to 
contact a parent/ guardian before seeking professional medical attention. If we are 
unable to reach a parent/ guardian, we will call emergency contacts. If these steps 
are unsuccessful, we will seek professional medical attention and continue our 
attempt to reach parents. 

Emergencies- If a child should need immediate medical attention, we will contact 
911, parents/guardians, and PYREC leadership.  If the child is transported by 
ambulance, they will be accompanied by the Director(s).  If we are unable to reach 
parent/guardians, we will contact the child’s physician, emergency contacts as 
listed, and continue our attempts to reach a parent/guardian. We will immediately 
notify the parent of the hospital to which the child is being transported.
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HEALTH & SAFETY POLICIES

OTHER EMERGENCIES 
Each site has developed emergency procedures for fire, tornado, lock down 
situations, and other emergencies. These procedures are reviewed regularly. 

SUSPECTED CHILD ABUSE AND NEGLECT 
As professional childcare providers we are mandated by law to report any suspicion 
of child abuse or neglect. Staff will report all suspicions directly to the Directors 
prior to calling the State of Michigan Child Protective Services and file a report 
within the legal timeframe required. 

If you as a parent/ guardian have any concerns regarding the treatment of your 
child by a staff member, you should notify the Directors immediately.

PYREC STAFF AS BABYSITTERS 
PYREC Staff are not permitted to babysit for children outside of our programs. If a 
youth is at our facility, they are expected to be a participant of required age (ages 
5-18) and actively participate. 

PICTURES & VIDEOS 
Periodically, PYREC takes pictures and/or videos of children and activities for 
newsletters and for the promotion of programs in brochures, presentations, grant 
& fundraising proposals, reports to funders and agencies, campaign materials, 
marketing materials, etc. If you do not want your child’s picture to be used, please 
let the Directors know and update the youth’s membership application which has a 
spot to explicitly turn down consent of photography and videography.
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